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KOAEKE 3TUKM U CAYXeBHOro NOBEAEHMA I
paboTHKKOB YacTHOro NPoGEeCcCUOHaAbHOIO
06pasoBaTEAbHOIO YUPEXASHWA
«HOBOKYAOBILIEBCKUI yuebHbIA LeHTP»

| N-03.100.30-HYL-001-24
1
|
(UNOY HYLL) ) |

ynoy Hyu

BeeaeHue

Koaeke 3Tku W cAyxeBHoTro noBeaseHWA paboTHMkoB YacTHOrO Npo¢ecCUOHaAALHOIO
06pa30BaTeALHOMO YUPEXAEHMA «HOBOKYWOBILLEBCKMIA yuebHbIA LUEeHTP» (panee — KOAEKC 3TUKH)
pa3pabotaH B LEASX 3aKPENAEHWA OCHOBHBIX 3TUYECKMX TMPUHUMAOB W NPaBUA AGAOBOTO
B3aWMOAENCTBUA M MOBEAEHUs paboTHMKOB YacTHoro npodecCHoHaAbHOro o0GpasoBaTEeAbHOrO
yupexaeHus «HOBOKyAObIlLEeBCKMIA yuebHbI LeHTD» (aanee - YupeXAeHWe), HanpaBAeHHbIX Ha
PopMMpOBaHME aTMOCPEpbl NapTHEePCTBA W B3AMMHOIO YBaXEHWR MexXay paboTHUKamu

YupexAeHHUa 1 Ha NOAAEPXAHUE NOAOKUTEABHOTO UMMAXKA YUDEXAEHMA.

HacToawmii AOKYMEHT npeactaBafer cobol cBOA OBLMX MPUHUMNOB APO(PECCHOHAAbHON
CAYKeBHO# 3TMKM K OCHOBHbIX MNpaBWA CAYXKEOHOro MOBEAEHWA, KOTOPbIMK  AOAXHBI

PYKOBOACTBOBaTECH PabOoTHUKK YupexaeHus.,

B HacToAlweM ACKYMEHTE YUMTLIBAIOTCA TMOAOXKEHWA AHTUKOPPYNUMOHHOW noanThkn YFIOY

«HOBOKYNObILLEBCKWIA yYeBHbIA LEHTP».




KOAEKC 3THKMA U CAYXeBHOr0 NOBEAEHNS
paGoOTHUKOB YACTHOIO NPOGECCHOHAABHOTO [1:03.100.30-HYLL.001-24
0BPa3OBATEALHOTO YUPEXACHNS
«HOBOKYADBILLEBCKWIA yuebHbIH LIgHTp»
(4NOYy HYL)

Yynoy Hyll

1 O6AacTb NpUMEHEHHNA

1.1 HacTosILUMil AOKYMEHT ONPEACAAET STUUECKME HOPMbI M NPUHLMAL! B3aWMOOTHOLLEHHWIA
U noBeaAeHWs paboTHUKOB YacTHOro TmpodeccHoHaAbHOro 06pasoBaTeAbHOMO  YYPEeXAEHUA

«HOBOKYHObILLEBCKUIA yYeBHbIN LEHTP».

1.2 HactonLumii AOKYMEHT NPEAHA3HAaYEH AAS NPUMEHeHUA B YaCTHOM NPodeccroHanbHOM

06pasoBaTeAbHOM yupexaeHUM «HOBOKYABbILIEBCKUI YUEOHbIN LIEHTP.

1.3 YCTAHOBAEHHblE B HACTOALIEM AOKYMEHTE 3TMMECKME HOPMbI B3aMMOAESMCTBUS W
noBeaeHU st 06s3aTeALHbl AASE BCEX PaBOTHUKOB YUPEXAEHMS, BHE 3aBUCMMOCTW OT 3aHMMAeMOH

AOAXHOCTU U BbINOAHAEMbIX GYHKLMA.

1.4. HopMbl Koaekca 3TMKW PacnpocTpaHsAoTCA Ha OTHOWEHWA KakK BHYTPU YUpexaeHus,
TaKk M Ha B3aMMOAEHCTBME C BHEWHWMMW 3aUHTEPECOBAHHRIMW  CTOPOHAMU  (AGAOBLIMU

napTHepamMm, rocyAapCTBEHHbIMM OpraHamMu, oB1LecTBoM).



KOAEKC 3TMKM 1 CAYKEBHOro NOBEAGHUA

paboTHKKOB HacTHOro NPOGECCHOHANLHOTO [-03.100.30-HYLL-001-24
06pa3oBaTEALHOMO YUPEXACHWA

L «HoBowyinbbllueBCcKUI y4eBHBIF LeHTp»

oY HyL,
(UNoy HyL)

2 HopmvarMBHbBIE CCbIAKU

B HactosilleM AOKYMEHTE MCMNOAb30BaHbl HOPMAaTMBHBIE CCbIAKMW Ha  CABAyHOLLMe
HOPMaTHBHbIE AOKYMEHTbI:
— KoHctutyumua Poccuitckon Qepepavmn.
— TpyaoBo# Koaeke Poccuitckoin Qepepaumi.
~ QepepanbHblit 3aKkoH orT 25.12.2008r. Ne273-03 «O npoTMBOAEGWCTBHM KOPPYNUMU» (C
HM3MEeHeHWUAMK AOI'IOI\HGHMRMVI).

— MHble HopMaTMBHBIE akTbl Poccrniickoin Qeaepaumi.

NMpuMedaHue - [pu TNOAL3OBAHWM HACTOALMM HOPMATMBHEIM AOKYMEHTOM LeAecoobpasvo
MpOBEpUTL AGWCTBME CCLIAQHUHLIX HOPMATMBHBIX AOKYMEHTOR B COOTBEICTEMW C AGWCTBYIOUWM «[lepedrem
33KOHOASTEALHLIX AKTOB W OCHOBHLIX HOPMATHBHO-NPABOBLIX W PACHNOPAAMTEABHLIX AOKYMEHTOB, ASHCIBYHOLMX B
chepe MarvcTpasbHOro HedTenpOBOAHONO TpaHCnopTar, ECAM CCBIAOUHLIM AOKYMEHT 3ameHeH (M3meHeH), To npu
NOAL3OBAHWKM HACTOALWMWM HOPMATMBHEIM AOKYMEHTOM CAGAYET DYKOBOACTBOBATHCA 3aMEHEHHBIM (M3MEHEHHbIM)
ACKYMEHTOM. ECAM CCLIAOUHBIF AOKYMEHT OTMEHeH 6e3 3ameHbl, TO NOAOKEHME, B KOTOPOM ABHA CChlAKE Ha HETo,
NPUMEHASTCA B 4aCTY, HE 3aTParnBaloLLel 2Ty CChIAKY.




paboTHMKOB UacTHOro NpodheCcCoHaALHOMo
00pa30BaTeALHOro YUpexaAeHWA
«HoBOKYHObILEBCKWIA yuebHbIA ueHTp»
(HNOY Hyl)

’ KoAEKC 3TUKK U1 cr\yxceﬁHoro MNOBEAEHHMA

4noy Hyy, 1-03.100.30-HYL-001-24

3 TepMUHbI U ONPEAEAEHHUA

B HactofleM AOKYMEHTE NMPUMEHEHDI CACAYHOLLIME TEPMUHB! ¢ COOTBETCTBYHOLLKMM
ONpPeAEAEHHUAMMN:

KOHOAMKT UHTEpecoB: CuTyauus, Npy KOTOPOM AWUHAsA 3aWMHTEPeCOBaHHOCTb PaboTHKKA
BAMSIET MAM MOXET MOBAMATH Ha HAAAEXALUeEe WCMOAHEHWE WM TPYAOBLIX oBA3aHHOCTER W Npu
KOTOPOI BO3HWKAET MAM MOXET BO3HUKHYTb NPOTUBOPEYUE MEXAY AUHHOW 3aUHTEPECOBAaHHOCTLIO
paboTHMKA M nPaBamMK, U 3aKOHHLIMKA MHTEPEcaMKM YUpexaenus, cnocobHoe nPUBECTH K
NPUUMHEHMWIO BPEAA UMYLLECTBY U (MAK) AGAOBOW penytauuu YupexaeHus.

Koppynuua: MpeBbilueHUe ADAXHOCTHBIX MOAHOMOYWRA, Aava B3RTKM, NOAYUEHWE B3ATKH,
3n0yNnoTpedAEHHE NOAHOMOUYMAMH, KOMMEPHYECKUIA NOAKYN AMDO MHOE HE3AKOHHOE UCNOAb3OBaHWE
paboTHUKOM CBOEr0 AQAKHOCTHOFO MOAOXEHWA B LEAAX MOAY4YEHWA BbIFOAbI B BHAE AEHer,
LUEHHOCTEN, MHOMD UMYLLECTBa WAK YCAYT UMYLLECTBEHHOMO XapaKkrepa, MHbIX MMYLLECTBEHHbIX Npae
AR CEBA MAM AASL TPETBMX AWML, AMBO HE3AKOHHOE NPEAOCTABAEHWE TAKOW BbIFOABl YKA3aHHOMY
pabOTHUKY APYTMMKM OUSUUYECKUMM AMLAMU, @ TaKKe COBEpPLUEHWE NEPeYUCAEHHbIX ASAHWIA
paboOTHUKOM OT UMEHHW MAK B MHTEpECax YUpexXAEHUS.

paboTHUK: DU3MUYECKOE AULLO, BCTYNWBLUEE B TPYAOBBIE OTHOLLEHUA C YUpeXAeHWeM.

PYKOBOAUTEAb: PaboTHIK YUpeXAEHUS, BLINOAHSIOLLMA GYHKLIMM yNPaBAEHWA OpraHu3aLitei
(AVPEKTOp W ero 3aMecTUTeAM), a Tarxke paboTHMK YUPexXAeHWRA, BO3TAABAAIOLIMA CTPYKTYPHbIE
MOAPa3AEACHUA (HAYAAbHUK OTABAA, CAYXDbI, YNPaBAAIOLLMA 1 T.A.).

aTMYECKUE HOPMbI CAYXeBHOro noseaeHWs paboTHuKoB: COBOKYNHOCTb PEeKOMEHAaLMN,
npasvA W TpeboBaHMWii, HanpaBAEHHbIX Ha GOPMUPOBAHWE KOPPEKTHOTO, ACOPOXEAaTeAbHOro
NoBeAGHUS PABOTHUKOE MO OTHOLLEHWIO APYT K APYIY W BHELWHMM nNapTHepam, WCXOAA W3
CrneUMdpUKU ASATEABHOCTHA YUpPEXAESHUS, 00LIERPUHATBIX HOPM, NPUMEHSEMbIX B AGHHOM BORpOCce
B rOCYAAPCTBEHHBIX YUPEXAEHMWAX, OU3HEC-KOMIAHVAX COOTBETCTBYIOILErO YPOBHA B POCCHACKOM
deaepaumn.

oprasusauuM cucreMb! «TpaHcHedte» (OCT): OpranHmusaumm, poaa  yuwacma [AO
«TpaHcHedTb» (NPAMAn W (MAM) KOCBEHHAR) B YCTABHbIX KanuTaaax KOTOpbIX cocTaBanet bonee 20
NPOUEHTOB.

HOPMbl AEGAOBOrc noBeaeHus: CraHaaptel M TpeboBaHMA AEAOBOIC FOBEAEHMA AAA
NPeACTBPaLUEHKA  3A0YNOTPEDAEHMEM W COABWCTBUE HYECTHOMY M 3ITMUHOMY  BEAEHHIO
NpoQEeCCUOHANBHON ABATEALHOCTH,

obyuatoLmiics: GU3MUECKoe AL, OCBaAUBAOLLEE 06Pa3oBaTeAbHYIO NPOrpamMmy.



KOAEKC 3TUKM M CAYXEBHOIO NoBeaeHun
paboTHUKOR YacTHOro NpodeccrHoHanbHoro [-03.100.30-HYLI-001-24
0bpa3zoBaTEAbHOIO YUPEXAEHWA
«HoOBOKYHObILLEBCKIIA yueBHBIN UeHTp»
{Unoy HyL)

4roy Hyu

neAaroryeckuii paboTHMK: PaGoTHMK YUPEXAEHWS, KOTOPbIA BbINOAHSAET 0BA3aHHOCTH MO

OBYUEHWIO, BOCMUTAHWIO 0BYUIOLLUMXCA U/MAM OpraH13aLi 06pa30BaTeAbHON ABATEABHOCTH,




KOAEKC 3TWKI U CAYXEBHOr0 NOBEAeHUs!
paboTHUKOB YacTHOro NpohECCUOHaABHOIO [-03.100.30-HYLI-001-24
0HPa30BaATEALHOIO YUPEXAEHHUA
«HoBOKYHBLILWESBCKKI YuebHbIF LigHTp»
(4NOY HYL) B I

4noy Hyl

4 O6uiMe NoAOXEeHUA

JTMUECKME LEHHOCTM M TPUHUMNB YacTHOTO NpOGEeccMoHaAbHOro 06pa3soBATEALHOTO
yupexaeHiusa «<HoBOKyMObILLEBCKMM yUEBHbIA LIeHTD:

— HeyKOCHUTEAbHOE coBAoaeHKE TpeGoBaHuUi 3aKoHoABTeALCTBA Poccuickon Deaepaumi;

— $UHAHCOBAs NPO3PayYHOCTb AEATEABHOCTH;

BLICTDAMBAHWE OTHOLUEHWIA C OpraHamMu BAACTH, HOPUAMUECKMMU U OUIUUECKUMU

AMLIAMY Ha NPUHLIMAE&X OTKPBITOCTH U AOBPOCOBECTHOCTH,

— HENpUATUE KOPPYNLUMU BO BCEX €€ GOPMaX 1 NPOABAEHKUAX]

— BbICOKas COLMAALHAA OPUEHTUPOBAHHOCTD;

— HernpepbiBHOE pa3BUTHE;

— KOM@HAHBIN AYX;

~ npodecCOHaA13M;

— armocoepa A0BEpKHA U B3aUMOYyBaXeHUSA.




KOAEKC 3TMKM W GAYXEBHOr0 NoBEeAEHNS
paboTHuKoB YacTHOTO NPOHECCHOHAALHOTO
06pA3IOBATEABHOIO YHUPEXASHIKA
«HOBOKyRGLILEBCKMA y4eBHbIN LieHTp»
{(UNOY HYLL)

——

vnoy HyL 11-03.100.30-HYL-:001-24

5 OCHOBHBIE MPUHLMMNbE STUKK W NpaBuAa CAYXeBHOro noBeaeHUs paboTHUKOB
Unoy Hyl

5.1 MpUHLMNB! STHKW U NPaBKAa CAyXebHOro noseaeHHA paboTHUKOB

5.1.1 Bce paboTHUKK YUpexAeHWs B CBOWMX B3aWMOOTHOLUEHMAX AOMAXHBI MCXOAWTb U3
TOr0, 4TO BLINOAHAOT 06LUME 38AAUM W NPecAeaytoT obwime Lean. CBOMM CAyXeBHbIM noBeseHHeM
CHOCOBCTBYIOT YCTAHOBAGHWIO B KOAAGKTUBE AEAOBbIX B3AWMOOTHOLIEHWM W KOHCTPYKTMBHOTO
COTPYAHUUECTBA APYT C APYTOM.

5.1.2 Bce paboTRukM YUpeXAEHWA AOAXHLI OTHOCMTBLCA APYr K APYTY C YBaXKEHWEM,
HEYKOCHUTEABHO COBAIOAATL OBLLENPUHATLIE NPABMAS XOPOLLETO TOHA W B3aUMHOW BEXAMBOCTH B
oblweHun. Npu3HaHKe AOCTOMHCTE WM TpaB APYroro YeAOBEKa, ero MHAMBUAYAALHOCTU ABARETCA
OCHOBOW OTHOLUEHWIA B KOAMEKTUBE.

5.1.3 Bce paboTHUKM  YUpexXaAeHWMs  AOAXHbI  BbICLUIMM  NIPUOPUTETOM  CTaBMUTb
MPOM3BOACTBEHHbIE LEAM M 3apaum, OTBETCTBEHHO M MHMLMATUBHO OTHOCHTLCA K CBOEH pabore,
DYKOBOACTBOBATLCA B CBOWX B3AMMOOTHOLIEHUAX, MPEXAE BCEro, MHTepecamu paboyero npoecca
1 coobpaxeHuamu obluero baara.

5.1.4 Bce paboTHMKKM YupexaeHwus fpu pelleHn NPOM3BOACTBEHHBIX BOMNPOCOB, B TOM
gucAe MM OBLUEHWM C  BHILECTOALMMU PYKOBOAWTEASIMM, @ Tawke pabotHukammn [1AO
«TpaHcHedTe» U OCT, HE AOAXHBI 3aTparMBatb MHTEPECHI ADYITMX CTPYKTYPHBIX NOAPa3AEAEHWNA
Yupexaenus. Bce npeanoxenns B 06R3aTEABHOM MOPAAKE AOAXHbBI NPOXOAWTL COrAAcoBaHWe (B
YCTHOM  WM/MAM  NMCbMEHHOM  BMAE), He Hapywas cybopAMHAUMIO,  YCTAHOBAEHHYIO
OpraHu3auMoHHOR CTPYKTYPOI YUpexAeHUs

5.1.5 B YupexaeHuu AEACTBYET NPUHLMN HEMPUHATUSA KOPPYNUMK B AOBLIX ee popmMax u
NPOSIBAGHHMAX, UTO 03HAUAET NOAHBIA 3aMPET AAA PABOTHNKOB, 8 TAKXKE UHLIX AUL, ACMCTBYIOLIMX OT
uMEHW YUPEXAEHMS W/WAM B MHTEPECAX, NPAMO WMAM KOCBEHHO, AUMHO MAM Yepes Kakoe-Anho
NOCPEAHUHECTBO YUECTBOBATb B KOPPYNLUMOHHBIX ACACTBUAX.

5.1.6 Bce paboTHWKKM YupexaeHua:

—  AOAXHb! 6EpeXHO ¥ OTBETCTBEHHO OTHOCUTLCA K KMYILECTBY YUPEXAEHWS, PaLIMOHAABHO
W LeAeCco0BPa3HO UCMOAL3OBATL MATEPHaAbHbIE U MHbLIE PECYPCHI.

—  AOAKHbl  HEYKOCHWTEALHO CcoBAoAaTb  CyOOpPAMHAUMIO M AMCUMNAMHY, YeTKO,
CBOEBPEMEHHO W MaKCHMaAbHO 3QGEKTMBHO BbIMOAHATE MOPYYEHUs DYKOBOAWUTEAR, UCMOAL3YA
CBOWM OMBIT W MPOGEcCMOHAAbHbIE HaBbikM. AMCUMNAMHE B KoArekTMBE obecneuuBaertcs

CO3HaTeAbHbIM OTHOLWEHWEM K TPYAY, METOAaMWK yﬁe)KAeHMﬂ, nooiipeHna 3a AODOPOCOBECTHLIN

8




KOABKE 3THKI 1 CAyxebHoro noeeasHuA
paboTHMKOB YacTHOMO NPoPecCHOHaALHOFO
06pa30BaTEALHOIO YUPEKASHUA
«HOBOKYHOBILIEBCKUI yueOHbIA UeHTp»
{4NOY HyL)

Ynoy Hyy M-03.100.30-Hy4-001-24

TPYA, @ TAKXE NPUMEHEHHUSA MEP AUCLIMIIAMHEPHOIO M 0OLLECTBEHHOrO BO3AEUCTBHA,

—  AOAXHBI WMCNOAHATH AOAXHOCTHble 00653aHHOCTY ACOPOCOBECTHO M Ha BLICOKOM
npo$eccMoHaAbHOM YPOBHE B Leasx obecneueHnst adGeKTMBHON paboTbl YupexaeHus;

— AOAKHBI  OCYLUECTBAATE  CBOK  AEATEABHOCTb B NPeAeAax  MOAHOMOYWNA
COOTBETCTBYHOLLENO NOAPA3AEAEHMS;

— HE OKasbiBalT NPEANOUTeHUA KaKUM-AMBO NpPOPECCHOHAABHBIM WAW  COLUBAbHBIM
FPYNNaM W OpPraHW3auMAnM, SBASIIOTCA HE3aBUCMMbIMKM  OT  BAWAHUA OTAEGABHBLIX TPaXA3H,
NPOPECCUOHAABHBIX, COLUMAABHbBIX AW KAKMX-AMDBO MHBIX TPYNN 1 OpraHu3aLmi;

~  WCKAKOY3IOT AGMCTBUS, CBA3AHHBIE C BAMAHWEM KAKMX-AMBO AWUHLIX WMYLUECTBEHHbIX
(dMHAHCOBbLIX) WM WHBIX WHTEPECOB, NPEnATCTBYIOWMX AOOPOCOBECTHOMY WCMNOAHEHWIO UMK
AOAKHOCTHBIX 0B53aHHOCTENR;

—  yBEAOMASIIOT paboropateast 000 BCeX CAydasx oBpalleHMA K HUM Kakix-AMbo Aul B
LLEARIX CKAOHEHWSA K COBEPLIEHIIO KOPPYTILMOHHbIX TPaBOHAPYLLEHWI;

—  He AOMYCKaIOT NOBEAEHUSA, KOTOPOE MOTAC Obl Bbi3BaTh COMHEHME B AOOPOCOBECTHOM
MCMOAHEHUI PaBOTHUKOM AOAXHOCTHBIX 0O6A3aHHOCTeN, a TaKkxke u3beraior KOHPAUKTHBIX CUTYaLWHA,
CNOoCcOBHbIX HAHECTH YLLEePH ero penyTaumu;

NMPUHUMAIOT NPeAYCMOTPEHHbIE 3akoHoaaTenbCcTBOM Poccuiickon ®eaepaumn mepsl No
HEAOTYLLEHUIO BO3HWKHOBEHUA KOHOAMKTA MHTEPECOB W YPETYAMPOBEHWIO BO3HMKLLMX CAYYaeB
KOH(MAMKTA MHTEPECOB;

~  MPOABAAIOT KOPPEKTHOCTb WM BHUMATEABHOCTb B OOpalleHWM C rpaxaaHamu W
AOMKHOCTHBIMU AULIAMM, 8 TAKXKE C NPEACTABUTEASMI CTOPCHHUX OPraHu3auuii U KOMNaHui;

—  MPOABAAIOT TEPNUMOCTE W yBaxeHue K obbiuasm ¥ TpaaAuUMAM HapoAoB Poccum M
APYFMX FOCYABPCTB, YYMTBIBAIOT KYALTYPHBIE W WHbIE OCODEHHOCTU Pa3AUUHBIX 3THUHECKMX,
COLMaABHbIX TRYNMN W KOHPECCHit, CnocoBCTBYIOT MEXHALMOHAABHOMY 1 MEXKOHGECCHOHAABHOMY
COFAQCHIO;

BO3AEPXUBAIOTCA OT AIODOFO BMAA BbICKA3bIBAHWMA M ACHCTBANA AMCKPUMWHALIMOHHOTO
Xapakiepa no nNpM3Hakam noaa, BO3pacTa, pPachkl, HaUMOHAALHOCTHM, A3blKa, FPaXXAaHCTBa,
COUMAALHOIO, MMYULECTBEHHOTO MAM CEMEMHOr0 NOAOXEHMWA, NOAWTUHECKMX WAM PEAMTMO3HbLIX
NPeANOYTEHUN;

—  BO3AEPXMBATCA OT rpybOCTH, Yrpos3, OCKOPOUTEALHBIX BbIRAXEHUA WAKM PEMAMK,
NPOABAEHUS NPeHebPEeXUTEABHOTO TOHA, 3aHOCUMBOCTH, NPEAB3AThIX 3aMevaHui, NPeAbABASHUA

HEeNpPaBOMEPHbIX, HE3ACAYXEHHBIX OBBUHEHN;
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—  BO3AEPXMBAKOTCA OT AIOOLIX BbICKA3blBaHWI, CYXAEHWA W OLEHOK B OTHOWEHWM
aeateabHoct MAO «TpaHcHe¢Te», OCT, YupexaeHus, PYKOBOACTBA, €CAM 3TO He BXOAMT B
AOAKHOCTHbIE 06A3aHHOCTM PaboTHUKE,

—  cOBAMOABIOT YCTAHOBAEHHbIE B YUPEXAEHWW MpaBuAa NPEAOCTABASHUSt MHGOPMALIMNA,
OTHOCALLEHCA K KOHOUAEHLMAABHOW MHGOPMaLMM 1 K KOMMEPUECKOH TalHe;

—  cTpemATcs K OBecneueHud Kak MOXHO Ooaee 3QPEKTMBHOFO pacnopsxeHus
pecypcami, HaxoAALLMMIWCA B chepe UX OTBETCTBEHHOCTH,;

— He AOMNYCKAlOT MCMOAb3OBAHWE HWHCAWAEPCKON MHGOPMALMKY  YUPEXAEBHUA  AARA
noAyuyeHM1A AWYHOWM BbIFOABL.

5.1.7 PaboTHMKI AOAXHBI CTPEMWTECA NPEACTBPaLLATh BOZHUKHOBEHWE KOHGAUKTHBIX M
CROPHBIX CUTYaLKit BO B3AWMOOTHOLLEHUAX, NMPOABAATE HEODXOAUMbIR TEKT 1 AMMAOMATUHHOCTb B
obLenun. Tpu 0BCYXASHWA WAW YPETYAUPOBAHWU KOHPAUKTHON CuTyaLmuu paBoTHMKY, HECKOALKO
310, BO3MOXHO, cAepyeT usberatb yyacTusi MAM MPUCYTCTBMA MNPWM 3TOM MpPOLEecce ApPYrux
pabOTHMKOB, MOCTOPOHHMX AuL, (PaDOTHWKOB APYFUX  CTRYKTYPHBIX W WHTErPMPOBaHHbIX
MOAPASAGACHWUI MAM ADYTMX OPraHu3alWi), NOCKOALKY 370 MOXET OTPMUATEeAbHO CKa3arbCA Ha
HOpPMAaALHOW aTMOCHEPE B KOAAEKTUBE.

5.1.8 PaboTHWKW AOAXHbBI YBaXaTb Kak NMpOW3BOACTBEHHbIE, TAK U AWYHLIE MHTEPECH! APYT
APYra, nposiBAATb B3aUMOMOMOLLb M B3aMMOBbIPYUKY, B TOM 4YMCAE B WHULUMATUBHOM NOPAAKE,
AKIUBHO ABAUTECS APYM C APYFOM 3HAHWAMM, HaBbIKEMW M OMbLITOM B NRPOPECCHMOHAALHbLIX
BONpOCax, B TOW CTENEeHW, B KOTOPOA 3T0 He npoTMBOpeunT TPeGOBaHMAM 3aKOHOAATEALCTBA
Poccuiickoit  deaepauvi M BHYTPEHHMX  AOKYMEHTOB  YupeXAeHHus,  coobpaxeHuam
NPOU3BOACTBEHHON  HEOBXOAMMOCTM, Tem  CamMbiM  CNOCOOCTBYs  NOBbLIWEHMIO  oOLen
3DPEKTUBHOCTH ¥ NPOMIBOAUTEABHOCTU TPYAA KOAAEKTUBA.

5.1.9 PaBoTHUKK ACMKHBI BHAMATEABHO M OTBETCTBEHHO OTHOCHUTBCA K NPOKU3BOACTBEHHbIM
33A24YaM KOAAEKTMBA, B MHMLMATUBHOM NOPAAKE 0OCYXAaTh C KOAAETaMK W, NO HEOBXOAMMOCTH,
BbIHOCHTL HAa pPAacCMOTPEHWE BhIWECTOAWETO PYKOBOAWTEAR MPEAAOXKEHMA NO NOBbILLEHWIO
apPeKTMBHOCTH paboTbl HA KOHKPETHLIX HanpaBAGHUAX.

5.1.10 BeicTpauBas B3a@aWUMOOTHOWEHMS C OpraHamu [OCYAAPCTBEHHOM BAACTH,
MHbIMA  TOCYAGPCTBEHHBLIMKM  yupexaeHusamu  Poccuiickon  deaepauli, €O CTOPOHHUMIA
opraHu3auMaAMM, Kak OTEYECTBEHHbLIMM, Tak W 3apyBexHbIMK, U OTAEAbHbIMWM KX AWLAMM,
paboTHUKM YUpexAEHWUS MPU3BaHbl COBAIOAATL HOPMbI M NpaBuAa CAYXeEBHOro noseAeHus,

YCTaHOBAEHHbIE HACTORLLMM AOKYMEHTOM.
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5.1.11 B3aUMOAEWCTBYA € rOCYAAPCTBEHHLIMU CTPYKTypamu, pabotHukM 00683aHbl
ACMCTBOBATL B WHTEpPEcax YUPeXAEHWA, C MWCKAIOUUTEABHOW OTBETCTBEHHOCTBIO NOAXOAUTE K
KOMMYHWKaTUBHOMY MpPOLIECCY, MOCKOAbKY €T0 pesyAbTaTbl MOrMYT OKasaTb CYLIECTBEHHOE W
AOATOCPOYHOE BAMSIHWME HA PEeLleHue BaXXHbIX BONPOCOB.

5.1.12 PabOTHUKK HE WMEIOT fiPaBa MCNOAL30BATE CAYXEOHOE NOAOKEHWE B AMUYHBIX LIEAAX,
NPUHUMATB MOABPKHM, YCAYTHM, ONAGTY PA3BACUEHMI U OTALIXa, AEHEXHOE BO3HarpaXaeHue u sodbie
APYrMe BbIFOAL], cnocobHble NOBAMATL Ha BECNPUCTPACTHOCTL U HE3aBUCUMOCTb MCNOAHEHUS CBOUX
AOAXKHOCTHBIX ODR3aHHOCTER, a TakXe Ha TNPUHATHE pelleHui, 3artparnBalowMx UHTEpech
YupexaeHusi, 3a WCKAUEHMEM CAYYaeB, KOrA@ MOAAPOK BPYYEH B KAYeCTBE MOCLUPEHUA
(Harpaabi).

5.1.13 PaBoTHUKK YupexaeHus 06a3aHbl BOSAEPXKMBATLCA OT NOBEAEHUA, KOTOPOE MOXET
BblTb MCTOAKOBAHO OKPYXaHOLWMMW KaK rOTOBHOCTb COBEPLUMTE MAW YUacCTBOBaTb B COBEPLLIEHWH
KOPPYNUWMOHHOTO MpaBoOHApyLUEHWs B AMYHBIX MHTEpecax W/MAM MHTepecax YupexXaeHus,
HEe3aMEeAAUTEABHO WHPOPMUPOBATL HEMOCPEACTBEHHOMO PYKOBOAMTEAR O CAYYAAX CKAOHEHWS K
COBEPLUEHUID KOPPYMLMOHHBLIX MpaBORapYiLIeHWd, O CAY4asX COBEPLUEHWA KOPPYMUMOHHLIX
fipaBoOHapPYLUEHWI KOHTpareHTaMm YupexaeHus AU WHbIMA AULEMU B COOTBETCTBUM C MOPAAKOM,
NPEAYCMOTPEHHbIM B YUpeXAEHWM, OKasblBaTb COAEMCTBME MPOBEASHWIO MPOBEPOYHBIX
MEPONPUATHIA.

5.1.14 PabOTHUK, B CAyYa€ COMHEHWI B NPaBOMEPHOCTU UAW STUUHOCTH CBOWX AENCTBUIA, 8
TaKXe AGUCTBUIA WAM BEe3ASNCTBMA APYIMX PabBOTHMKOB, KOHTPAreHTOB WMAM WHBIX AWLL, KOTOPbIE
B3aUMOAEHCTBYIOT C YupexaeHWeM, AOAKEH coobWuTb 06 3TOM CBOEMY HEeroCpPEeACTBEHHOMY
PYKOBOAUTEAID, AAA MOAYHEHWSA Pa3bACHEHUA OTHOCUTEABHO CAOXUBLLEUCH CUTYaLIMN.

5.1.15 BHewHud BHA pabotHUKa YupexaeHus npu  WCNOAHEHMM MM  TPYAOBDIX
0653aHHOCTEN B 3aBUCUMOCTH OT YCAOBWI TPYAOBOHM AEATEABHOCTH AOAKEH CrnocobCTBOBaTb
YBaXUTEABHOMY OTHOLLEHMIO rpaxaaH K oOpa30BaTeAbHOMY YUpPEXAEHWIO, a Takke, npu
HEeOBXOAUMOCTH, COOTBETCTBOBaTL OOLISNPUHATOMY AEAOBOMY CTMAKD, KOTOPBIA  OTAWYEET

CAEPXAHHOCTb M aKKYPaTHOCTb.
5.2 TIpyHLMIIBbI 3THKA U MPaBUAA CAYXEBHOTo NoBeAeHUA NeAarorMYeckux paboTHUKOR

5.2.1 MNpu obweHun ¢ obyyalownMUcs neparorpueckne pabotHukK  obA3aHb
NOAAEPXUBATbL C HUM TAPMOHWYHBIE OTHOLIEHWS, OCHOBAHHLIE HA COTPYAHMYECTBE U B3aWMHOM

MOAAEPKE, He AONYCKATh HEYBAaXWTEABHOIC OTHOLUCHKA.
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5.2.2 B cayuae KOHGAMKTHOrO MOBEAEHMA CO CTOPOHbI OOY4aAIOLIErOCA NeAarornueckomy
paBOTHUKY HEOBXOAMMO FIPUHATE MEPhI AAR TOTO, UTOGbI CHATL €70 SMOLMOHAABHOE HaNpsXkeHKe, a
3aTemM CIIOKOMHO pa3bACHUTL EMY MOPAACK PELIEHUS BONPOCa.

5.2.3 Neparornueckye paboTHUKKU HE AOAXKHBDL

- YHWXaTb AWYHOE AOCTOMHCTBO OGYYalOierocs, a MMEHHO: NOoBblilath oAOC TP

pasroBope ¢ 06yualoWMMCs, NPUMEHATL HELEHIYPHYIO AGKCKKY, 003biBaTtb, HAMEPEHHO UCKaXaTb
UX UMEHA W GaMWAWI, ABAaTb MyBAKUHbIE 3aMeUaH1sA O BHELIHOCTH 1 OAEXAE, NYOAUYHO obeyxaaTb
AWUHYHO XW3Hb 0OYUaIOLIMXCA U X AMMHOCTHbIE HEAOCTATKK;

- BLIABUFATb AASI CAGUM JK3AMEHA WAM 3a4éTa Ype3mepHo 3aBbllieHHbIe TpeboBaHus,
BbIXOASLLME 38 paMKK yuebHOM nporpaMmel;

- M3MEHSTE KPUTEPUW OLEHUBAHWA MAM YCAOBMA NEPECAAYM IK3AMEHA MAM 3auéTa,
PYKOBOACTBYACh CBOMM HACTPOEHHEM M AMYHEIM OTHOLIEHWEM K 0fyuatoLlemycs;

— obcyxAaTh C 0By4aOWMMCH NPOGECCMOHAAbHBIE M AMUYHOCTHBIE HEAOCTaTKW CBOMX
KOAAET MAM APYIMX 00YyUaIoLLIUXCA;

- TpeboBaTh AOMOAHWTEABHYIO NAATY 3a 0Opa3’oBaTeAbHbIE YCAYTHM (KOHCYAbTaLMM,
cAaua sK3ameHa UAK 3a4éTa);

- NPOBOAWTL HA YHEOHBIX 3aHATUAX ABHYIO NOAUTUUECKYIO UAK DEAUTMO3HYIO arUTaLmio;

- MCHOABL30BaTb CAYKeBHOE MOAOXEHWUE B CBOMX AUYHBIX LIEARX.

5.2.4 lNeparorvyeckue paboTHUKU AOAKHBI NIPWHWMaTE Mepbi B UeAdX HeponyuleHus
06y4aloLLIMMMUCA:

- y4acTBOBaTL B AIOObLIX AEHCTBUAX, COMPAXEHHbIMKM C 0OMaHOM, HEYECTHOCTBIO WAU
BBEAEHWEM B 3aDAYXAEHUE NeAarorMyeckoro paboTHuKa,

- CKAOHEHMS NEeAarorMueckoro paBoTHUKA K MOAYYEHUIO AOMOAHWTEALHOW NAaTb! 3a

06pa30BaTEAbHbIE YCAYTW (KOHCYABTALMM, CAAYA SK3aMEHa WAk 3a4eTa).

5.3 MNp1HLMNE! ATUKY U NpaBUAa CAYXe6HOro NOBEAEHWA PYKOBOAUTEAEH

5.3.1 PykoBoaMTeAM 06s3aHbI CAGAOBATb HOpPMaM ¥ MNpaBuAaM 3TUKK W CAyXeBHOro
NOBEAEHMS, YCTAHOBAEHHBIM HACTOAWMM AOKYMEHTOM, a TaKxe MpUAEPXUBAaTLCH cobatopeHKA
TpeboBaHWi HACTOALLETO paspena.

5.3.2 BbicTpanean B3aMMOOTHOLLIEHWA C NOAYUHEHHBIMK, PYKOBOAUTEAD BbICTYNAET AUHHEIM
NMPUMEPOM 3THUHOTO NOBEASHWA, MNPOBOAUT Pa3bACHUTEALHLIE OGecepbl € NOAYUHEHHbBIMW

PabBOTHUKAMM B LIEARX fIPEAOTBPALLEHWA HaPYLLIEHNIA HOPM W NPABUA, YCTAHOBAEHHbIX HACTOALUMM
10
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AOKYMEHTOM.

5.3.3 OpHO# Y3 OCHOBHbIX 33@AAY PYKOBOAMTEAR ABAAIETCA CO3AAHME W MNMOAAEPXaHKWE
NOBUTVBHONM, AEAOBOI  atmochepbl B KOAAEKTUBE,  CnocobeTBytolen MaKCUMaALHON
2DEKTUBHOCTY TPYAR, KAK KAXAOFO OTABABHOIO PaboTHUKa, Tak U KOMAHAHOFO B3aMMOAEWCTBUA
BCEX YAGHOB KOAAEKTMBAE B LEARX pELIeHUs] MOCTABAEHHBIX 33A84 M AOCTUXEHMH UEAEBbIX
nokasareaeil. [oAAEPXAHUE AOBEPUTEABHbLIX OTHOWEHUI MEXAY PYKOBOAMTEAEM W PabOoTHWKaMu
CnocoBCTBYET YAYYILEHMIO atMOChepbl B KOAAEKTMBE, MO3BOASIET DYKOBOAMTEAD I(QQEKTUBHO
KOHTPOAMPOBATH KOAAEKTUE, BUAETb BHYTPEHHIOK CHUTYaLMIO.

5.3.4 PykoBOAWTEAL AOMKEH OTBETCTBEHHO MOAXOAMTb K BOMpOCY OpraHusaluu
COBMECTHOTO TPYA@ KOMEKTUBA, CTPEMACH K AOCTUXEHMIO MaKCUMaAbHOW IOGEKTUBHOCTH U
NPOU3BOAUTEALHOCTH.

5.3.5 PykoBOAMTEAb 00A38H CASAUTL 38 CODAIOAEHMEM AWUCUMNAWHBI B KOAMEKTMBE, Npu
HEOOXOAMMOCTH HE3aMEAAMTEALHO NPUHKMAaA AEMCTBEHHbBIE MEPbLI AAA YCTPAHEHWA BO3HUKaIOLIMX
npobAem.

5.3.6 B nAaHe MexaHW3MOB BO3AEMCTBMA Ha KOAAEKTUB, DYKOBOAWUTEAL AONKEH OTAaBaTb
6e30roBOPOUHbLIA NPUOPUTET METOAGM NOSUTUBHON MOTHUBALWN.

5.3.7 PyKOBOAWTEAb, B CAyY@e NOAyYeHWs OT pPaboTHUKa MHOOPMALMK O QakTax
FOTOBALLETOCA WAM COBEPLUEHHOTO KOPPYNUMOHHOTO NpasoHapylieHWs, AOAKEH AEMCTBOBATb B

COOTBETCTBHI C MOPAAKOM, NPEAYCMOTPEHHBIM B YupexaeHuu.
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6 B3aMMOOTHOLLEHME C IOPUAUYECKUMY U GUBUYECKUMYU AULIAMW

6.1 YupexaeHue CoBAIOAZET HOPMb! POCCUWCKOTO aHTUKOPPYNUMOHHOMC 3aKOHOAATEALCTBA,
YCTAHOBAEHHBIE, B TOM YHCAE, DeAepanbHbiv 3aKoHOM «O NPOTUBOAEHCTBMH KOPPYALIMK» U MHBIMM
HOPMaTHUBHbIMK aKTaMM.

6.2 YupexaeHWe oCyLLeCTBASIET BbIBOP KOHTPAreHTos B COOTBETCTBMM C 3&KOHOAATEALCTBOM
Poccuiickoi PeaepaLvi, @ Taxke AOKAAbHBIMW HOPMAaTHBHBIMU aKTaMK No 3aKynKam,/ 3aKyrno4YHomn
peaTenbHOCTH.  [pw  Bbibope  KOHTpareHToB  YupexaeHuwe  pYKOBOACTBYETCA  NPMHUMNAMM
MHPOPMAELMOHHOM  OTKPLITOCTM  3aKynxkW,  paBHOMNpaBuA,  CNPaBEeAAMBOCTH,  OTCYTCTBUA
AUCKPDUMUHALMK W HEOBOCHOBEHHBIX OrpaHUYeHWn KOHKYPEHLMU O OTHOWIEHWUID K y4acTHUKaMm
3aKyNKHK.

6.3 YupexaeHue He AONyCkaeT coseplueHne paboTHUKaMM ASHCTBUM, HanpaBAEHHbIX Ha
M3BAEYEHUE AMUHONM BbITOAbI, NPU 3aKAOUEHUM U UCNOAHEHWW AOTOBOPOB C KOHTRareHTamu.

6.4 YupexaeH1e NPUAAFaeT BCE YCUAWA NO CHUXEHUIO PUCKOB BO3HMKHOBEHWA KOHPAWKTE
WHTEPECOB, CTPEMMTCA YPEryAupoBaTh KOHPAMKTB WMHTEPECOB Haubonee aPpPeKTUBHLIMU
cnocobamu.

6.5 YupexaeHue O0KasblBaeT MNOAAGPXKY B BbiABAGHMM M pacCCACAO0BaHUM
pPaBOOXPaHUTEABHBIMI OpraHami $GaKToB KOPPYNUMM, NPEANPUHUMAET HEOOXOAMMEIE MepPb! o
COXpPAHEHWIO W Nepeaade B NPaBOOXPAHWUTEAbHbIE OpraHbl AOKYMEHTOB ¥ MHQpOPMAaLWM,

COAEDXalitne AaHHbIe O KOPPYNUWOHHBIX NpasoHapyleHKnaAX.
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7 MpaBuAa OOLWEHNA B CETU MHTePHEeT

7.1 Bce paBotHukM YupexaeHus 06s3aHbl COOAOASTE CAeAyIOWME NpaBuAa OOLLeHns B
cetn NHTepHer:

- He PEerucTpUpoBaTh aKKayHTbl B COLUMAAbHBIX  CETAX, [Pynnbl/KaHaAbl B
MECCEHAXEPaX OT UMEHK YUPEXAEHWUA, 38 UCKAIOUEHMEM CAyYaeB, KOTA@ Takoe NPUCYTCTBUE B
COLMAALHbIX CETSX BXOAMT B AOAXHOCTHbIE 06A3aHHOCTH paboTHUKE,

- He UCMOAR30OBaTH KOPMNOPATUBHYIO NOYUTY B AMUHBIX LIEASX.

7.2 B couManbHbIX CETAX He pa3Mellarnb:

- paboune matepuanbi ¥ MHGOPMALMIO, CBA3AHHYIO C ASATEABHOCTBIO YUpexaeHus,
poTOrpadum, ayAMOBUAEO3ANUCH NPOM3BOACTBEHHBIX 0OLEKTOB, PaboUMX MECT U KOPNopaTUBHbIX
MEepPONPHUATHIA YUpexXAeHHS,

— Matepuansl, ¢otorpaduM, ayauo- M BUAEO3AINWUCH, COAEPXALUUE CHUMBOAWKY
YupexaeHus (AOrOTWR, TOBApHbIE 3HAKW), €CAM 3T0 HE CBR33HO C BbINOAHEHWEM AOAKHOCTHLIX
obA3aHHOCTEN;

- Matepuanb, hboTorpadun, ayamo- ¥ BUAEO3ANUCH C MEPONPUATAR, OPraHU30BaHHbIX
M NPOBOAMMBIX pPaBOTHUKaMW YupeXAeHusa B BbIXOAHbIE W Hepaboune npaspHWUHBIE AHM,
coaepxatume A6oe yNoMUHAHWE U CUMBOAUKY YUPEXAEHUA (AOTOTMN M TOBaPHbIE 3HAKK, B TOM
YKUCAE U HA CNELMaAM3UPOBAHHOW OASXKAE).

7.3 Beem pabotHMKam YupexaeHus, UMEerOLLIMM AUYHBIE CTPAHWUYKK B COLIMAALHLIX CETAX U
NPUHUMAIOWMM yyacTe B oBcyxaeHWM B ceTn MHTepHeT akryaabHbIX Npobaem v BOMpPOCOB, a
TaKKke B NYOGAMYHBIX BbICKA3bIBAHUSX W KWHbIX ASHCTBUAX B CeTU MHTEepHEeT, He OTHOCALLUMXCA K
BLINOAHEHHUIO AOAKHOCTHBIX 0BA3aHHOCTENR, PYKOBOACTBOBATLCA M cOBAIOAATbL NoAOXeHWe Kopekca

ITUKMK.
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8 CobatoaeHMe Tpe6oBaHUN KOAEKCa STUKU

8.1 B ueaax cobaoaeHuna noaoxeHuin Kopekca 3TWKM YupexaenHust NPUHUMEHTCA
ACKaAbHbIE HOPMATMBHbIE aKThbl, YCTAHABAUBAIOLIME KOHKPETHLIC NPaBKMAa ABAOBOFO NMOBEACHUA B
pasAMuHbIX ODAACTAX AEATEABHOCTM YupeXaeHus (3aliuTbl MHGOPpMaUWM, B TOM YWUCAE nNpk
obleHun B cetn «AHTePHET», MPEAYNPEXAEHHUA KOPPYNUMKM U KOHPAWKTE MHTEPECOB, 3allWTbl U
HAAAGKALULETO WCTIOAb30OBAHMA aKTMBOB, BHELIHUX KOMMYHUKaLmi, GE30NacHOCTH, OXpaHbl TPYAS,
3A0POBBA, OKPYXatoLWER Cpeabl 1 np.).

8.2 Aaa cooblleHus O daktax HapyleHWs STUYECKMX MPUHLWNOB W HOPM AEAOBOTO
NoBeAEHWs DPabOTHWKOB YupeXaeHUs AelCTBYET CheunaAbHbi KaHaa UHOOPMUPOBaHKA,
pasMELIEHHbIH Ha OdULMAALHOM caiTe YupexaeHus B paspere «1pOTHBOAEMCTBME KOPPYMLKY.
YupexaeHue rapaHTMpYeT OTCYTCTBME HEraTMBHLIX NOCAGACTBMIt AAf  aoBoro  paboTHuka,
COOBIUMBLUErO O HAPYWEHWAX MNOAOXEHWMA Koaekca 3Tvku. HapylleHvWe KOHGMAESHLMaAbHOCTH
TAKOTO COOBLIEHWUS ABAAETCA OTAGAbHBIM HaPYLIEHWEM MPUHLMMOB HACTOALLEFO KOAEKCE 3THKM.

8.3 CobawaeHne paboTHukom TpeboBaHW KOAEKCa STUKM MOXET YUMTbIBATLCA NPH

NMPUHATHH KaAPOBbIX peLLIeHMﬁ W YCTAHOBASHWMKW MeD TTooLWpeHNA MAM B3blCKaHNS.
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" KOAGKE 3THKI 1 CAYXEBHOTO NOBEAEHUA _T_
r
|

paboTHUKOB YaCTHOMO NPOPECCUOHBABHOTD

unoy Hyy NM-03.100.30-HYU-001-24

06pa30BaTEALHOTO YUPEXASHUA
«HOBOKYHObILLIEBCKNIA yueGHLIA LeHTpr
(4NOY HyL)

O 3aKAlouMTEABHOE NMOAOXEeHHe

9.1 Bce paboTHMKK YupexaeHus 06s3aHbl 3260TMTECA 0 NOAAEPXaHWM PenyTaLmuK YactHoro
NPOdECCUOHAALHOTO 06PA30BATEABHOTO yupexaeHusa «HoBOKyHObILLIEBCKWN y4ebHbIA LEHTP», KaK
KopropateHoro yuebHoro ueHtpa [AQ «TpaHcHegThs, @ Takxe BCEMEPHO COAEWCTBOBATL

NOAAEPXaHMIO M YKPEMNABHUKO MOAOKUTEABHOTO MMUAXA [TAO «TpaHcHedTb» U OCT.

9.2 TeKCT HACTOALLErO AOKYMEHTa ABAAETCH 06UJ.€AOCTyﬂHbIM W pa3MmellaeTca Ha UHTepPHET-

caiite YupexaeHus.
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